ACCREDITATION PROCESS FLOW CHART

Applicant Provider submits the letter

of intent
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Applicant Provider is supported
by provincial Officer
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Accreditation application file

is submitted
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Administrator receives and
pre-evaluate the file

If non-compliant, Administrator advise
on outstanding documents and return
file to applicant provider to correct

submit file to

If compliant, Administrator opens file,
update the document tracking book and

Officer for desktop evaluation
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Officer receives accreditation
file and signs off tracking sheet
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Officer evaluates file

Evaluator for evaluation

Officer submits learning materials to
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Officer evaluates Assessor/s and
Moderator/s applications and
recommends for approval to Provincial
Manager
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Any gaps identified by Evaluator are
communicated to applicant to
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Applicant provider addresses gaps and
re-submit to Officer
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Officer evaluates the submitted
documents, controls the LPE report
recommends for LPE approval
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Officer conducts accreditation site visit
after all accreditation requirements are
met

Officer recommends for accreditation
approval

Provincial Manager verifies all documents, signs off the
Accreditation submission document and recommends for
approval to PA Manager

Officer submits the following documents to
recommend for approval:

Accreditation submission document
Desktop evaluation report (QMS)
Controlled and uncontrolled LPE reports
Copies of Assessor/Moderator letters
Site visit report
Tax clearance certificate
CIPC registration documents
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PA Manager verifies, signs off the accreditation submission
document and submit to ETQA Executive Manager for
approval

-

Executive Manager verifies and signs off accreditation
certificate/letter and submits to CEO for final approval

e

CEO signs off accreditation Certificate

.

PA Administrator make copies of signed letter
and certificate and arranges for collection
or courier of letter, report and certificate



